REQUESTS TO CONTINUE IN EMPLOYMENT BEYOND 
RETIREMENT AGE
PROCEDURE & GUIDANCE

1.
Introduction
In line with the Employment Equality (Age) Regulations 2006, the College has a duty to consider requests from any member of staff who wishes to continue beyond the normal retirement age.  This document sets out the procedures to be followed when a member of staff is approaching retirement age and for staff who wish to make a request to work beyond their notified retirement date. 

2. 
Retirement Age

The statutory default retirement age in the United Kingdom is 65 years of age.  The College’s normal retirement date for academic staff and those members of staff on grades 6-10 is the 30th September after they reach the age of 65.  The College’s normal retirement date for staff on grades 1-5 is their 65th birthday.  In all cases staff may request that the date of their retirement be deferred.  

3.
Notification of Anticipated Retirement Date

In line with statutory requirements, the College’s Human Resources Department will ensure that staff approaching retirement age will be notified in writing between 6 and 12 months in advance of their anticipated date of retirement and advised of their right to request working beyond this date.
Members of staff are encouraged to advise their manager and the Human Resources Department of their intention to retire or submit a request to continue in employment as early as possible and not later than the statutory minimum notice period of 3 months before the notified retirement date.  Failure to submit a request after this date will mean that the member of staff loses their statutory right to have their request considered.

4.
Requests to Continue Working
It is important to note that whilst the College will give careful consideration to any request made, there is no legal obligation to agree to a request to continue past the statutory retirement age.  Any agreement will be subject to a satisfactory business case.  
If the Head of Department/Section is agreeable to the request in principle, they should submit a Continuation of Employment Beyond Age 65 Application to the Resources Sub Group (RSG) detailing how the request will meet one or more of the following criteria:

a) Proven difficulties in recruiting a suitable replacement

b) Requirement for a specific time limited piece of work to be completed

c) The role holder meets a specific business need in the College, e.g. grant income contribution

A Vice Principal will be excluded from considering the request at RSG in order to safeguard impartiality should they be required to chair any subsequent appeal hearing.

It may be necessary for the Head of Department/Section to meet with the member of staff to discuss their request in more detail and a member of the Human Resource Department may assist with this meeting.  A request to continue in employment will not be refused without first providing the member of staff with the opportunity to discuss the proposal.  Staff may be accompanied at this meeting by a trade union representative or work place colleague if they wish.     
It may also be necessary for the member of staff to attend an appointment with the College’s Occupational Health Doctor and this will be arranged by the Human Resources Department.
The College will notify the member of staff of the outcome of their request in writing as soon as practically possible and not normally later than 4 weeks from the date the request was received. 
Any agreement for a member of staff to continue in employment will be for a fixed period of time which will be detailed in the letter confirming the outcome of the request.  After this period, members of staff will be required to submit a further request should they wish to defer their retirement further at the end of the fixed period.   
5.
Right of Appeal
Members of staff have the right to appeal against a decision to decline their request to continue working beyond the notified retirement age.  The intention to appeal should be confirmed in writing to the Director of Human Resources within 10 working days of receiving the written confirmation of the College’s decision and should detail the grounds for appeal.
The appeal will normally take place within 20 working days of the written appeal being received and will be heard by a member of senior management and a representative from Human Resources who were not involved with considering of the original request.  The member of staff will be notified of the details of the appeal hearing in writing and this letter will confirm their right to be accompanied by a trade union representative or work place colleague. 
The outcome of the appeal will be confirmed to the member of staff as soon as practically possible and not normally later than 10 working days of the appeal hearing. 

6.
Assistance for Staff Approaching Retirement
The College runs a 2-day Planning Ahead for Retirement workshop on an annual basis.  The 2-day programme covers both financial and non-financial issues.  The financial sessions concentrate on pension and other benefits available from the state, with an independent financial adviser leading the group through taxation, savings & investments and wills.  There is also a session with a representative from USS or SAUL.  The non-financial issues include the adjustment to a new way of life, relationships and health & fitness.  Further details and a booking form can be found on the Staff Development website at: http://www.rhul.ac.uk/Personnel/pages/StaffDevelopment.htm
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	Please complete and return this form to the HR Department at least 3 months prior to the retirement date.

	
	
	
	
	
	

	To:
	
	From:
	
	Ext:
	

	
	
	
	

	Re:
	
	Current Retirement Date:
	

	Job Title:                                            Requested Retirement Date:

Grade:

	The above named is due to retire on the above date.  I set out below the departmental case for his/her employment to be continued beyond this date in accordance with one or more of the criteria below: 

	1. Proven difficulties in recruiting a suitable replacement.

2. Requirement for a specific time limited piece of work to be completed.

3. The post holder meets a specific business need in the College e.g. RAE, grant income contribution.



	Authorising signature:
	
	Date:
	

	Name (please print clearly): 
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