FORM LS2


ROYAL HOLLOWAY

University of London

Sabbatical Leave and Leave of Absence Ratification Form

This form should be completed by the Departmental Board and submitted to the Faculty Support Office 

One form should be used for each application 

Section One: Departmental Board Details

Name of Department………………………………………………………………………………………………………..

Date Departmental Board met……………………………….
Number of submission to Departmental Board………….

Number of submissions made to Faculty Board…………………………………………………………………………….

I confirm that this application conforms to the approved process and regulations as set out in the Policy on Sabbatical Leave and Leave of Absence (without stipend), and that there is adequate continuity of teaching and administration remaining within the Department.

Signed (Chair of Department Body)…………..………………….………………… 
Date………………………… 


Section Two: Submitted Application

Name……………………………………………………
Post Title………………………………………………..

Period of sabbatical leave granted…………………………………………………………………………………………..

Period of Leave of Absence (without stipend) granted……………………………………………………………………..

Number of terms of service accrued……………………
Number of terms of service to be mortgaged……………

Details of previous leave granted in the past six years (please attach Departmental leave rota)…………………………...

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

For Faculty Board use only

The application for leave as set out above is approved / not approved  (delete as appropriate)

The following funding has been granted in relation to replacement teaching for the above members of staff on Sabbatical Leave and Leave of Absence (without stipend).

………………………………………………………………………………………………………………………………

Comments …………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Signed (Chair of Faculty Board)…………..………………….………………… 
Date………………………… 

This form once completed should be sent to the Human Resources Department

Form LS2 Updated June 2001


