FORM LS1


ROYAL HOLLOWAY

University of London

Sabbatical Leave and Leave of Absence Application Form

This form should be completed by the applicant and submitted to the relevant Departmental body by the deadline set down by the Head of Department

Section One: Details of the applicant

Name……………………………………………………..
Department……………………………………………….

Date of appointment……………………………………..
Present post……………………………..………………..

End date of appointment ………………………………..

(if a fixed term post)

Address for correspondence during period of leave………………………………………………………………………...

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Emergency contact details during period of leave

Name……………………………………………………
Tel……………………………………………………….

Address……………………………………………………………………………………………………………………...

………………………………………………………………………………………………………………………………

I am applying for (delete as appropriate)

Sabbatical Leave - complete sections 1,2 & 4       /       Leave of Absence (without stipend) - complete sections 1,3 & 4

Section Two: To be completed for applications for Sabbatical Leave (with stipend) 
Number of terms of service accrued at RHUL……………………………………………………………………………...

Number of terms of service to be mortgaged at RHUL……………………………………………………………………..

Details of Sabbatical leave taken at RHUL in the last six years  (Please provide dates)…………………………………...

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Period of Sabbatical Leave requested……………………………………………………………………………………….

Title of project………………………………………………………………………………………………………………

Aims and objectives of leave…………………………………………………………………………………….………….

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Has leave previously been granted for this project?………………………………………………………………………...

If so, when?………………………………………………………………………………………………………………….

Academic significance of project…………………………………………………………………………………………...

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Relation to departmental / College strategies…………………………………………………………………….…………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Expected outcomes, including completion and / or publication date where relevant………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Research grant bids submitted ( in respect of proposed research study)……………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Please list 2 recent publications ( i.e. published in the last 2/3 years )……………………………………………………...

………………………………………………………………………………………………………………………………

Please list current research projects underway and likely date of completion……………………………………………...

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………

I confirm that I have read and agree to abide by the College regulations relating to Sabbatical Leave as set out in paragraphs 7 and 8 of the Policy on Sabbatical Leave and Leave of Absence (without stipend)

Signed……………………………………..…………………….
Date..……………………………………………

Section Three: To be completed for applications for Leave of Absence (without stipend) 
Period of leave of absence requested………………………………………………………………………………………..

Aims and objectives of leave…………………………………………………………………………………….………….

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Title of project……………………………………………………………………………………………………..

Has leave previously been granted for this project?………………………………………………………………………...

If so, when?………………………………………………………………………………………………………………….

Academic significance of project…………………………………………………………………………………………...

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Relation to departmental / College strategies…………………………………………………………………….…………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Expected outcomes, including completion and / or publication date where relevant………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Research grant bids submitted ( in respect of proposed research study)……………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Please list 2 recent publications ( i.e. published in the last 2/3 years )……………………………………………………...

………………………………………………………………………………………………………………………………

Please list current research projects underway and likely date of completion……………………………………………...

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………

Are pension contributions to be maintained during period of leave     YES / NO / N/A  (delete as appropriate)

I confirm that I have read and agree to abide by the College regulations relating to Leave of Absence (without stipend) as set out in paragraph 11 of the Policy on Sabbatical Leave and Leave of Absence (without stipend)

Signed……………………………………..…………………….
Date..……………………………………………

Section Four: Current duties (to be completed for all applications)

To assist the Departmental Board in assessing any implications of the proposed leave, please indicate where duties are essential/non-essential and alert the committee to any functions for which special expertise is required

Teaching duties during term of absence………………………………………….…………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Assessment duties during term of absence………………………………………………………………………………….

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Administrative duties during term of absence………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

Other duties/functions during term of absence (including Head of Department roles, College Committees, Warden duties, etc)

………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

THIS APPLICATION SHOULD BE SENT TO YOUR DEPARTMENTAL BOARD BY THE DEADLINE SET DOWN BY THE HEAD OF DEPARTMENT.

Section Five: For Completion by Departmental Board

Does the Departmental Board support this project?

Yes / No  (delete as applicable)

What are the recommendations/conditions?………………………………………………………………………………...

………....……………………………………………………………………………………………………………………

………....……………………………………………………………………………………………………………………

………....……………………………………………………………………………………………………………………

………....……………………………………………………………………………………………………………………

Details of the cost of replacement teaching/administration…………………………………………………………………

………....……………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………

…………...…………………………………………………………………………………………………………….……

……………...……………………………………………………………………………………………….………………

Where a Head of Department is requesting leave please state who will be acting Head of Department for this period

………………………………………………………………………………………………………………………………

For Leave of Absence (without stipend) applications only

If requested will the department maintain their commitment to pension contributions  YES / NO (delete as applicable)

Signed (Chair of Department Body)…………..………………….………………… 
Date…………………………
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